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Dear Applicant: 
 
Please read these instructions carefully.  It is imperative that all pertinent data is filled in, 
otherwise your application may be unnecessarily delayed. 
 
This Variance Application package contains all forms necessary for the Planning Board to 
evaluate your request for variance(s) and to render a decision.  Some of the forms may not 
pertain to your application, just leave them blank.  You are encouraged to submit additional 
information or material you feel will better explain or support your proposal. 
 
Please pay strict attention to deadlines, such as the advertisement in the newspaper and the 
notification to homeowner’s within 200 feet.  These requirements are State Law.  If you fail to 
meet the deadline, your application cannot be heard. 
 
After hearing your application at the scheduled meeting the Board will render a decision.  A 
resolution granting/denying your request will be prepared by the Board’s attorney and presented 
at the next regularly scheduled meeting.  Only after the approval of that resolution can 
construction begin. 
 
NO RESOLUTION WILL BE DRAWN UP THE EVENING YOUR APPLICATION IS 
PRESENTED. 
 
If you intend to build a new dwelling(s) or change to a multiple dwelling you will need 
additional sewerage allotment.  It is your responsibility to contact the sewer authority and 
request the additional allotment.  You must provide written documentation to the Board secretary 
of your request and the decision of the Wharton Sewer Department. 
 
If the subject property is located on a County Road or right-of-way, you must make application 
to the Morris County Planning board (forms attached).  It is your responsibility to file the 
necessary forms with the County. 
 
All fees must be paid prior to the date of the meeting, such as, filing fee and escrow.  Also, all 
taxes and utilities must be paid up to date for the subject property. 
 
The certified list of property owners must be obtained from the Assessor’s Office at Borough 
Hall.  The cost of this list is $10.00 and should be paid directly to the assessor. 

BOROUGH OF WHARTON 
ADMINISTRATIVE OFFICES 

 

10 ROBERT STREET, WHARTON, NJ 07885-1997 
 

 973-361-8444 EXTENSION 2710 / Fax: 973-361-5281 
 

 
PATRICIA CRAVEN 

BOARD SECRETARY 
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The assessor will list the known utility companies in the area; however, it is your responsibility 
to notify any additional utility company that may have an easement or right-of-way to the subject 
property. 
 
If you have any questions concerning this application you may call Borough Hall between the 
hours of 8:30 a.m and 4:30 p.m. 
 
 
      Patricia Craven 
      Board Secretary 
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BOROUGH OF WHARTON 
10 ROBERT ST. 

WHARTON, NJ 07885 
BUSINESS HOURS: MONDAY TO FRIDAY 8:30 A.M. TO 2:30 P.M. 

973-361-8444, EXTENSION 2710 
 

I N S T R U C T I O N  S H E E T 
 

A MINIMUM OF 45 DAYS PRIOR TO YOUR TARGET DATE: 
 

Complete all portions of the attached application as they apply to you along with six (6) 
copies of a site plan and file with the Board Secretary.  If your property is located along a 
County road please complete and submit to the County the form “Morris County Planning 
Board Land Development Review”. Also, you will be instructed as to the necessary escrow 
deposit. The application fee and the escrow must be paid at this time. 
 
You will then be scheduled to meet with the Main Street Committee.  
 
Your initial application will be reviewed for completeness.  You will be notified 
as to the status and whether or not additional information is required.   
 
You will be notified by the Secretary of your date to come before the Planning Board.  
 

1. Request the certified property list of homeowners from the Assessor’s Office 
at a fee of $10.00. 

 
2. Submit 15 copies of completed application along with additional documentation 

that may be necessary. 
 
3. Submit 15 copies of an official survey for the subject property, any deed  restriction 

easement of record, or protective covenant. 
 
4. Submit 15 copies of a plot or survey map prepared by or at the direction of the 

applicant showing the following. 
 
a. Area of subject property 
b. Lot line dimensions of subject property. 
c. Location of all building, structures, or improvements presently on property, 

including pools, decks and/or sheds. 
d. Location of proposed additions or changes indicating dimensions. 
e. Front, side and rear set-backs. 
f. Driveways and parking areas (supply dimensions for other than single-family residential 

use). 
g. Easements and right-of-ways. 

 
5. Submit 15 copies of architectural plans or equivalent. 
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6.   Submit 15 copies of topographic map where grade exceeds 5%. 
 
 7.  Submit 15 copies of Zoning Official’s denial letter, or report from other 

administrative official whose action you appeal. 
 

8. Notice to Daily Record of meeting must be published a minimum of 10 days 
prior to the meeting (not counting the day of the meeting). It is your responsibility to               
submit the notice to the newspaper and to request a Proof of Publication.  Also, the            
letter to the homeowners within 200 feet must be in their possession a minimum of 10 days 
prior to the meeting.  If the notices are mailed, they must be by certified mail, return receipt; 
if they are personally served, the resident must initial the certified list alongside his/her 
name. 

 
   9.  3 days prior to the day of the meeting, you must submit to the secretary of the Board, the  
        Proof of Publication, the original Certified Property Owners List and all return receipt 
cards. 
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BOROUGH OF WHARTON 
 

GENERAL APPLICATION FORM 
 
 
APPLICATION IS HEREBY MADE TO THE BOARD OF ADJUSTMENT FOR THE 
FOLLOWING: 
 
 
A.________  Appeal alleging administrative error in enforcement of the 
      Zoning ordinance (N.J.S.A. 40:55D-70a) 
 
B.________  Interpretation or Decisions on Special Questions relating to 
                      the zoning map or an ordinance (N.J.S.A. 40:55D-70b) 
 
C. ________  Applications and Appeals alleging peculiar and exceptional 

practical difficulties or exceptional undue hardship (N.J.S.A. 40:55D- 70c). 
        

D. ________  Applications to grant variances to allow a structure or use in a 
       district restricted against such structure or use (N.J.S.A. 40:55D-70d) 
 
E. ________ Appeal for lot that does not abut a street. 
 
 
NAME OF APPLICANT___________________________________________ 
 
ADDRESS_______________________________________________________ 
 
TELEPHONE (HOME)________________BUSINESS___________________ 
 
NAME OF OWNER_______________________________________________ 
 
ADDRESS_______________________________________________________ 
 
TELEHONE (HOME)________________BUSINESS_____________________ 
 
PREMISES AFFECTED:  BLOCK____________LOT______________ 
      STREET ADDRESS___________________ 
      ZONE_______________________________  
 
 
 

 
 



 6

 
Application is being made for relief of terms of Article____________,  
 
Section___________ of the Borough of Wharton Land Use Ordinance so as to 
 
Permit________________________________________________________ 
 
______________________________________________________________ 

       
____________________________________________________________ 

       
______________________________________________________________. 

 
This appeal is based on the (order issued) (decision rendered) by the Zoning Official,           
 
Construction Code Official dated_________________and reading as follows: 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________. 
 
Presently this property is used as____________________________________ 
______________________________________________________________ 
 
______________________________________________________________ 
 

 
Does the owner or applicant own or have any interest in any adjoining property? 
 
YES_______     NO________.  If yes, please specify Block/Lot   
BLOCK________, LOT________. 
 
Has any prior application been made to the Zoning Board on this property? 
 
YES________       NO_________.  If yes please specify date, relief sought and 
disposition. 
 
DATE:__________, RELIEF_______________________________________ 

     
      DISPOSITION______________________. 
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Has any appeal of a decision been made on this property?  YES_____  NO_____ 
If yes, please specify date and details. 
 
DATE__________ 
 
DETAILS______________________________________________________ 
 
______________________________________________________________. 
 
 
The subject property is located along a  ____County road,  _____State Highway 
________Municipal road,  _____Private road/drive. 
 
Is new construction proposed?  ____YES     _____No.   If yes, what is the total floor area of 
all buildings?   ______________________. 
 
How many parking spaces are required___________?  How many parking spaces are 
proposed___________? 
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BASIS OF VARIANCE APPLICATION 

 
 
It is a requirement of New Jersey Law that the applicant establishes the criteria set forth in either 
Section 1 or Section 2 below in order for a variance to be granted.  Answer completely and fully 
either Section 1 or 2. 
 
SECTION 1; (UNIQUE PHYSICAL CONSTRAINTS OF THE PROPERTY) 
 
By reason of physical, topographical or other unique features affecting this specific property, the 
strict application of the provisions of the Borough Of Wharton Land Use Ordinance would result 
in peculiar and exceptional difficulties or exceptional undue hardship under N.J.S.A. 40:55 D-
70c.  List in detail facts showing that this application conforms to this requirement, including, if 
applicable, reference to the exceptional narrowness, shallowness, or shape of the property, or the 
exceptional topographical conditions affecting the property, or any other exceptional situation or 
conditions of the property which applicant contends warrants the granting of this variance. 
 
 
 
_______________________________________________________________________ 
 
SECTION 2:  NON-COMPLIANCE WITH ZONING USE. 
 
A. There are special reasons under N.J.S.A. 40:55D-70d affecting this property which permits a 

variance for the land and/or proposed structure to be used for a use not permitted in the 
district in which this property is zoned.  The following are reasons: 

 

 

 

 
 
B. List in detail the reasons why the granting of this variance will not be substantially 

detrimental to the public good and will not substantially impair the intent and purpose of the 
zone plan and Land Use Ordinance. 

 
 
_______________________________________________________________________ 
____________________________________________________________________________________ 
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SIZE OF SUBJECT PROPERTY 
 

EXISTING  PROPOSED  REQUIRED 
 
Lot Frontage  ___________  ____________  _____________ 
 
Lot Depth  ___________  ____________  _____________ 
 
Lot Area  ___________  ____________  _____________ 
 

SIZE OF PROPOSED BUILDING OR ACCESSORY STRUCTURE 
 
Frontage  __________  ___________  ___________ 
 
Depth   ___________  _____________  _____________   
   
Area   ___________  _____________  _____________ 
 
Total Height  ___________  _____________  _____________ 
 
Number of stories ___________  _____________  _____________ 
 

SET BACK FROM PROPERTY LINE 
 

    PRINCIPAL  ACCESSORY  REQUIRED 
 
Front Yard  ___________  _____________  _____________ 
 
Side Yard  ___________  _____________  _____________ 
 
Side Yard  ___________  _____________  _____________ 

 
Rear Yard Depth ___________  _____________  _____________ 
 
 
PERCENTAGE OF LOT OCCUPIED BY ALL STRUCTURES (LOT AREA – BUILDING AREA) 
 
   ___________  ______________  ______________ 
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CERTIFICATION OF TAX COLLECTOR 
 
 
 
 
 
I, _____________________, tax collector for the Borough of Wharton do 
 
 
herein state that all property taxes on Block________, Lot___________, 
 
 
commonly known as ________________________ are current and that there 
 
 
are no liens being held by the Borough of Wharton on the property described 
 
 
above. 
 
 
 
Signed:      ______________________ 
 
Dated:      ______________________ 
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A U T H O R I Z A T I O N 
 
 
 
If anyone other than the owner of the property is making this application, the following authorization 
MUST BE executed: 
 
 
 
 
To the Borough of Wharton Planning Board: 
 
 
______________________________ is hereby authorized to make the within application. 
Print Applicant’s Name 
 
 
 
 
APPROVED: 
 
 
 
___________________________    _____/_____/_____ 
Property Owner’s Signature               Month  Day    Year 
 
 
 
________________________ 
Print Property Owner’s Name 
 
 
________________________ 
Property Owner’s Address 
 
 
 
 
Sworn and subscribed to me this_______day of______________, 20__ . 
 
 
 
____________________________ 
Notary Public 

. 
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AFFIDAVIT OF OWNERSHIP 
 

 
STATE OF NEW JERSEY) 
                )  SS. 
COUNTY OF MORRIS     ) 
 
 
___________________________of full age, being duly sworn according to 
(Print  Name) 
 

law, on oath deposes and says that the deponent resides at 
 
___________________________in the (City) (Town) (Borough) of 
 Street Address 
 

_______________________________________County of____________________ 
Name of City, Town or Borough      Name of County 

 
and the State of__________________,that______________________ 
          (Name of State)                   (Name of Owner) 

 
is the owner in fee of all that certain lot, piece or parcel of land situated, lying 
 
and being in the municipality aforesaid, and known and designated as 
 
Lot_________Block___________. 
 
 
      _________________________ 
          Owner’s Signature 
 
 
 
      _____________________________________ 
           Print Owner’s Name 
 
 

 
Sworn and subscribed to before me this ______day of________,20__ . 

 
 

________________________ 
Notary Public of New Jersey 
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AFFIDAVIT OF APPLICANT 
 
 
 

STATE OF NEW JERSEY) 
COUNTY OF MORRIS     )  ss. 
 
 
__________________________of full age, being duly sworn according to 
     (Print applicant’s name) 
on oath deposes and says that all of the above statements and the statements 
 
contained in the paper submitted herewith are true. 
 
 
     _____________________________ 
        (Applicant’s signature) 
 
 
 
     ___________________________________________ 
         (Print applicant’s name) 
 
 

 
Sworn and subscribed to before me this______day of_________,20__. 
 
 
 
_____________________ 
Notary Public of New Jersey 
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SAMPLE OF LETTER TO BE SENT TO PROPERTY OWNERS WITHIN 200 FEET 

 
 
To:  ___________________________________________________________________________ 
 
Owner of Premises:_______________________________________________________________ 
 
PLEASE TAKE NOTICE: 
 
That the undersigned has applied to the Planning Board of the Borough of Wharton, N.J. for a: 
_______________________________________________________________________________ 
 
to permit____________________________________________________________________  
 
_______________________________________________________________________________  
 
on the premises located at __________________________________________________________  
 
_______________________________________________________________________________ 
 
which is within 200 feet of property owned by you.  This application is now on the Board’s    
 
calendar and a public hearing has been ordered for ________________________________  
                      (Date) 
at _____________p.m. in the _______________________________________________________ 
 (Time)                      (Place) 
_______________________________________________________________________________ 
 
at which time you may appear either in person or by agent, or Attorney and present any objection  
 
which you may have to the granting of this application. 
 
 
This notice is sent to you by the applicant, by order of the Planning Board, Borough of  
 
Wharton. 
 
      Respectfully, 
 
 
      ______________________    
      Applicant 
 
 
 

    LEGAL NOTIFICATON 
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Daily Record 
629 Parsippany Road 
Parsippany, NJ 07054 
 
 
TO WHOM IT MAY CONCERN: 
 
Please publish the following notice in the Legal Section of your paper on __________________.   
 
Please bill the applicant and send proof of publication to same. 
 

NOTICE OF HEARING 
 

NOTICE IS HEREBY GIVEN that an application for variance approval has been made to the 
Planning Board of the Borough of Wharton by ______________________, who proposes to 
_______________________________________________________________________ 
_______________________________________________________________________. 
 
 The following variances are applied for,   
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________. 
 
 Said property is located at _________________________ Wharton, NJ and shown on the 
tax map as Block_______ , Lot_______ in Zone ___________. 
 
 The Planning Board has set a hearing on this variance application approval for the 
________ Day of ___________ 20__  at the Municipal Building, 10 Robert St., Wharton, NJ  
at 7:00 p.m. 
 
 Copies of documents submitted with the application are on file at the above stated 
Municipal Building for public inspection ten (10) days prior to the hearing between the hours of 
8:30 a.m and 4:30 p.m.  
 
 
 
 
 
 
 
 
 
 

A F F I D A V I T 
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State of New Jersey) 
                           ) ss 
County of Morris   ) 
 
 
______________________________ of full age, being duly sworn according to law, on his/her 
 
oath deposes and says that he/she resides at ____________________________________________ 
 
in the ______________________________________ of __________________________________ 
 
County of __________________________ and State of __________________________________ 
 
and that he/she did on ______________________________________, at least ten days prior to the  
 
hearing date, give personal notice to all property owners within 200 feet of the property located at  
 
_____________________________________________________________and affected by the  
 
application of _________________________________________ before the Planning Board of the  
 
Borough of Wharton. 
 
Said notice was given by sending written notices thereof by registered or certified mail, return 
receipt, and copies of these receipts are attached or by handing a copy thereof to said property 
owners or by leaving a copy at the property owners usual place of abode, with a person over 14 
years of age.  A signed receipt of personal service is attached, for hand delivered notices. 
 
Attached to this affidavit is a list of owners of property within 200 feet of affected property showing 
the lot and block numbers of each property as same appears on the Municipal Tax Map. 
 
      __________________________________ 
      Signature of Owner or Agent 
 
Sworn and subscribed to, 
before me this _______ 
day of __________, 20____. 
 
___________________________ 
Notary Public of New Jersey 
 
 
 
 
 
 
 APPENDIX "A" 
 FORM 3 
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 SITE PLAN SUBMISSION DETAILS AND REQUIREMENTS 
 
Applicant's Name _____________________________________________________________________________ 
 
Date Received _________________________________ 
 
All applications for site plan approval shall be prepared, signed and sealed by a professional engineer.  They shall bear 
the signature and the seal of a licensed land surveyor as to topographic and boundary survey data.  A signed and sealed 
copy of the survey on which the site plan is based shall be submitted to the reviewing board with the site plan 
submission. 
 
SCALE:  1"  =  10:20:30:40:50 
 
PLAN LEGIBILITY:  Satisfactory   (   ) Unsatisfactory   (   ) 
 
REQUIRED INFORMATION 
 
All site plans shall comply with the requirements hereinafter set forth and shall contain the following information and 
data where applicable: 
 
YES  NO 
 
(   )  (   ) 1. A title block shall be indicated in the lower right-hand corner of the plan and shall 

include the name and address of the record owner, including the block and lot 
number of the site; the title of the development; and the name, address, license 
number and seal of the person preparing the plan.  If the owner is a corporation, 
the name and address of the president and secretary shall be submitted with the 
application. 

 
(   )  (   ) 2. A date block of the site plan adjacent to the title block containing the date of 

preparation.  All subsequent revisions shall be clearly noted and dated. 
 
(   )  (   ) 3. A key map showing the location of the tract with reference to surrounding areas 

and existing street intersections within five hundred (500) feet of the boundaries of 
the subject premises. 

 
(   )  (   ) 4. A place for the signatures of the Chairman of the Board, Secretary of the Board 

and the Borough Engineer. 
 
(   )  (   ) 5. A scale of not less than fifty (50) feet to the inch shall be used and a graphic 

representation of the scale shall be displayed, and a North arrow.  All distances 
and dimensions shall be in feet and decimals of a foot and all bearings shall be 
given to the nearest ten (10) seconds.  In the case of an exceptionally large tract of 
land, a scale of not less than one hundred (100) feet to the inch may be employed. 

 
(   )  (   ) 6. The names of all owners of adjacent property within two hundred (200) feet of the 

subject premises, together with the block and lot numbers of the said property, as 
shown on the current municipal tax records. 

 
(   )  (   ) 7. Zone boundaries shall be shown on the site plan as they affect the parcel.  

Adjacent zone districts within two hundred (200) feet shall also be indicated.  Such 
features may be shown on a separate map or as a key on the detail map itself. 
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(   )  (   ) 8. Survey data showing boundaries of the property, required building or setback lines 
from existing and proposed streets, lots and areas dedicated to public use, 
including grants, restrictions and rights-of-way, lot area. 

 
(   )  (   ) 9. Reference to any existing covenants, deed restrictions, easements or exceptions 

that are in effect or are intended to cover all or any of the tract.  A copy of such 
covenant, deed restriction, easement or exception shall be submitted with the 
application.  If there are no known covenants, deed restrictions, easements or 
exceptions affecting the site, a notation to that effect shall be indicated on the site 
plan map. 

 
(   )  (   ) 10. Location of existing buildings on the site which shall remain, including all existing 

setback dimensions, and all other structures such as walls, fences, culverts, 
bridges, roadways, etc. with spot elevations of such structures.  Structures to be 
removed shall be indicated by dashed lines; structures to remain shall be indicated 
by solid lines.   

    
(   )  (   ) 11. All distances as measured along the right-of-way lines of existing streets abutting 

the property to the nearest intersection with any other street. 
 
(   )  (   ) 12. Location plans and elevations of all proposed buildings and other structures, 

including required yard and setback areas, building height in feet and stories, lot 
coverage and improved lot coverage calculations. 

 
(   )  (   ) 13. Location, height, dimensions and details of all signs, either freestanding or affixed 

to a building.  Where signs are not to be provided, a notation to that effect shall be 
indicated on the site plan. 

 
(   )  (   ) 14. Location of all storm drainage structures, soil erosion and sediment control devices 

and utility lines, whether publicly or privately owned, with pipe sizes, grades and 
direction of flow.  The estimated location of the said existing underground utility 
lines shall be shown. 

 
(   )  (   ) 15. Existing and proposed contours, referred to United States Coast and Geodetic 

Survey datum, with a contour interval of one (1) foot for slopes of three percent 
(3%) or less, an interval of two (2) feet for slopes of more than three percent (3%) 
but less than fifteen (15) percent and an interval of five (5) feet for slopes of fifteen 
(15) percent or more.  Existing contours are to be identified by dashed lines and 
proposed contours are to be identified by solid lines. 

 
(   )  (   ) 16. Location of existing rock outcrops, high points, watercourses, depressions, ponds, 

marshes, wetlands, wooded areas and other significant existing features, including 
previous flood elevations of watercourses, where available, and ponds and marsh 
areas, as may be determined by survey.  Unusual major conditions affecting the 
subject property or surrounding areas shall be indicated. 

 
(   )  (   ) 17. All proposed streets with profiles indicating grading, and cross sections showing 

width of roadway, location and width of sidewalks, where required, and location 
and size of utility lines, according to community standards and specifications. 

 
(   )  (   ) 18. The proposed use or uses of land and buildings and proposed location of 

buildings, including proposed grades.  Floor plans and area of all buildings and 
estimated number of  employees, housing units and other capacity measurements, 
where required, shall also be indicated.  If the precise use of the building is 
unknown at  
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    the time of application, an amendment plan showing the proposed use shall be 

required prior to a certificate of occupancy. 
 
(   )  (   ) 19. All means of vehicular ingress and egress to and from the site onto public or 

private streets, showing the size and location of driveways and curb cuts, including 
the possible organization of traffic channels, acceleration and deceleration lanes, 
additional width and other traffic controls which may be required.  Improvements 
such as roads, curbs, sidewalks and other design details shall be indicated, 
including dimensions of parking stalls, access aisles, curb radii, direction of traffic 
flow and other conditions as may be required in the Zoning Ordinance or this 
Code. 

 
(   )  (   ) 20. The location and design of any off-street parking areas or loading areas showing 

size and location of bays, aisles and barriers. 
 
(   )  (   ) 21. The location of all proposed water lines, valves and hydrants and all sewer lines or 

alternative means of water supply or sewage disposal and treatment in 
conformance with the municipal standards and appropriate utility companies, 
where applicable. 

 
(   )  (   ) 22. The proposed location, direction of illumination, power and time of proposed 

outdoor lighting, including type of standards to be employed, radius of light and 
intensity in footcandles. 

 
(   )  (   ) 23. The proposed screening, landscaping and planting plan indicating natural 

vegetation to remain and areas to be planted. A plant schedule indicating botanical 
name, common name, size at time of planting, quantity and any special remarks for 
all plant material proposed. Planting and construction details and specifications. 

 
(   )  (   ) 24. The proposed refuse and recycling collection facility including location, 

dimensions and screening elements. 
 
(   )  (   ) 25. The proposed rooftop appurtenances including total area, height and screening 

elements. 
 
(   )  (   ) 26. The proposed stormwater drainage system as to conform with designs based on a 

fifty-year storm, using a one-hour intensity of two and zero-tenths (2.0) inches.  
All site plans shall be accompanied by a plan sketch showing all existing drainage 
within five hundred (500) feet of any boundary, and all areas, wooded areas and 
any other surface area contributing to the calculations and methods used in the 
determination.   

 
(   )  (   ) 27. Complete building elevation drawings of proposed structure(s). 
 
(   )  (   ) 28. Location, size, and nature of contiguous property owned by the applicant or in 

which the applicant has direct or indirect interest. 
 
(   )  (   ) 29. Soil Erosion and Sediment Control Plan. 
 
 (   )  (   ) 30. Traffic Study (where required by the Board). 
 
(   )  (   ) 31. Environment Impact Study (where required by the Board). 
 
(   )  (   ) 32. Any other information deemed necessary by the Board. 
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                                                     ESCROW FEES 
 
 
 
     PLANNER ENGINEER                            ATTORNEY 
 
VARIANCE APPLICATION      $500.00  $500.00        $  500.00 
 
MINOR SUBDIVISION   $ 500.00  $500.00         $1000.00  
 
MAJOR SUBDIVISION   $1000.00 Less  than 10 lots $1500.00      $2000.00 
       More than 10 lots $3000.00 
 
SITE PLAN    $1500.00 Less  than 1 acre $1000.00       $2000.00 
       More than 1 acre $2500.00 
 

 

                                             APPLICATION FEES 
 
Schedule of application fees to be paid at the time of the filing of the application. 
 
SUBMISSION APPLICATION FEE 
Sketch Plat for Classification/Concept Plan $50.00 
Minor Subdivision Plat $100.00 
Major Subdivision/Preliminary $100.00 + $25.00 per lot 
Major Subdivision/Final $50.00 + $25.00 per proposed lots 
Site Plan: 
1.  For each 20,000 square  feet of lot area up to 
3            acres 
2.  For each acre over 3 acres 
3.  For each 1,000 square feet of floor area up to 
10,000 square feet 
4.  For each 1,000 square feet of floor area over 
10,000 square feet 

                                                                                     
$200.00 
 
$300.00 
$150.00 
 
$100.00 

Variances: 
1.  Appeals in accordance with N.J.S.A. 40:55D-
70a 
2.  Interpretations in accordance with N.J.S.A. 
40:55D-70b 
3.  Hardship applications in accordance with 
N.J.S.A. 40:55D-70c 
4.  Conditional Use 
5.  Use in accordance with N.J.S.A. 40:55D-70d 

  
$200.00 
 
$200.00    
 
$200.00  
 
$200.00  
$250.00                                                                         

Amendments: 
1.  No expansion of building or outside facility 
2.  If expansion is proposed fees established for 
site plans apply 

 
$200.00 
See site plan fees 

Appeals pursuant to N.J.S.A. 40:55D-34 and 
55D-36 

 
$100.00 

 
 

    



 21

 
 
 
 
 

                            LAND DEVELOPMENT REVIEW APPLICATION 
- 

Mail To:          Office Location: 
MORRIS COUNTY PLANNING BOARD      30 Schuyler Place 
P.O. Box 900         4th Floor 
Morristown, NJ 07963-0900       Morristown, New Jersey 

 

ALL FILINGS TO THE PLANNING BOARD SHOULD BE IN DUPLICATE WITH APPROPRIATE FILING FEE 

 
Section I.    Submission Requirements  (TWO COPIES OF ALL DOCUMENTS SHOULD BE SUBMITTED) 

Submission: ڤ  New   ڤ  Planning Board   ڤ  Review fee enclosed 
 No review fee  ڤ   Board of Adjustment  ڤ   Revised  ڤ  
 

Section II.   Project Information 
Project Name: ___________________________Block(s) __________________ Lot(s) __________ 
Municipality: ___________________________ Road Frontage Name:____________________________ 
Applicant's Name:________________________ Telephone: ________________ Fax: _______________ 
Mailing Address: _____________________________________________________________________ 

 

Section III.   Site Data 
What is being proposed_________________________________________________________________ 
Zone District(s) in which property is located: ________________________________________________ 
Present Use(s) __________________________ Proposed Use(s) _______________________________ 
Proposed Water Source: ___________________ Sewage Disposal_______________________________ 

  :Subdivision  ڤ
     Gross Area of Subdivision Tract _____ acres  ▪    Net Lot Area _____acres   ▪   Number of Lots _____ 

 Site Plan: Lot Area ______ Acres  ڤ
     If Residential:    If Non-Residential 
     # of Dwelling Units _____  New Floor Area ____________ Total Floor Area ____________ 

New Parking Spaces_________ Total Parking Spaces ________ 
New Impervious Surface_______Total Impervious Surface ____ 

 
 
Section IV:   Review Fees   (not required for revised submissions) 
Applicant hereby applies for: (check one) 

Municipal Classification  Rate      Fees 
 Subdivision:   Sketch  no charge  ڤ
 ______$     Subdivision:   Minor   $100.00  ڤ
 ______$     Subdivision:   Preliminary   $500.00 + $25.00 per lot  ڤ
 Subdivision:   Final   $100.00  ڤ
 ______$   Site Plan:    Multi-Family  $500.00 + $25.00 per dwelling unit  ڤ
 ______$  Site Plan:    Non-Residential $500.00 + $5.00 per new parking space  ڤ

Total enclosed (payable to "Treasurer of Morris County"). . . . . . . . . . . . . . . . . . . . . . . . $______ 

Application completed by:  ________________________ ڤ applicant/ڤ owner/ ڤ attorney/ ڤ engineer 
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           (please print) 

 
Signature: ______________________________________________   Dated: _____________________ 

 
MORRIS COUNTY PLANNING BOARD 

LAND DEVELOPMENT REVIEW 
APPLICATION PROCEDURES 

SUBMISSION REQUIREMENTS: 
Subdivision – All subdivisions must be submitted to the County Planning Board for review.  
 Major Subdivisions – will be reviewed for County approval 
 Minor Subdivisions – will be reviewed to determine:  
 1. If the project fronts along a County road; and/or 
 2. If the project will affect any County drainage facilities.  

For those minor subdivisions which meet either one or both of the above criteria, the project will 
be  reviewed for approval.  

                If a minor subdivision does not meet either criteria, an exemption letter will be sent.  
Site Plans – Site Plans will be reviewed to determine:  
 1. If the project fronts along a County road; and/or 
 2. If the project contains an amount of impervious surface equal to or greater than one acre (43,560 sq. ft.) 

For those site plans which meet either one or both of the above criteria, the project will be 
reviewed for approval.  
If the site plan does not meet either criteria, an exemption letter is sent.  

 

 

PROCEDURES: 
New applications must be submitted to the County Planning Board by the municipal approving authority or by the 
applicant and accompanied by the transmittal letter stating that the application has also been made to the municipal 
approving authority. Development applications revised in response to County Planning Board requirements may be 
submitted directly to the County Planning Board by the applicant.  
Digital copy of final plat required prior to filing of final plat at the Morris County Clerk’s Office.  
REVISIONS: 
Subdivision plats and site plans which are revised to comply with the County Planning Board requirements, or 
would alter a previous County Planning Board approval, must be resubmitted to the County Planning Board for 
review and approval. 
REPORTS: 
The County Planning Board has a statutory review period of thirty (30) days from the date of a complete 
submission. Upon completion of the County Planning Board review, a report will be mailed to the municipal 
approving authority with copies mailed to the applicant and his/her engineer. For those site plans and minor 
subdivisions found to be exempt, a notice of exemption will be mailed to the municipal approving authority.  
 

 

SUBMISSION PACKAGE: 
A complete application consists of the following: 
□  1. Two (2) completed copies of the County application form (on the reverse side). 
□  2. Two (2) copies of the subdivision or site plan drawings.  
□  3. Two (2) copies of the drainage study (if required by the County Land Development Standards or municipal 
ordinance).  
□  4. Two (2) copies of the traffic impact study (if required by the County Land Development Standards or 
municipal ordinance).  
□  5. Payment of the review fee in accordance with the fee schedule on the reverse side of this application. If no fee 
is included, the applicant will be billed and the project may not be reviewed until payment is received. No fee is 
required for resubmissions.  

        Package should be submitted via mail to:  Morris County Planning Board 
       P.O. Box 900 
       Morristown, NJ 07963-0900 

          Or via personal delivery or overnight to: 30 Schuyler Place, 4th Floor 
      Morristown, New Jersey 
          Questions, please call: (973) 829-8120                                    (Revised 8/08) 


